                   ST ANTHONY COPTIC ORTHODOX CHURCH, ROTHERHAM, UK   
                                SAFEGUARDING POLICY STATEMENT 
St Anthony Church Rotherham is committed to the safeguarding children, young people and vulnerable adults from any form of abuse or maltreatment and to promote a safe environment for them. We are committed to ensuring that all children and young people are protected, kept safe from harm and from abuse whilst engaged in church services and activities organised and provided by the church. 
We will liaise closely and openly with statutory agencies to ensure that any concerns or allegations of abuse that are raised are promptly reported and investigated.
This commitment is derived from the fact that we are all made in the image of God and the church’s belief in the dignity and uniqueness of every human life. Each person has a right to expect the highest level of care and protection, love, encouragement and respect that we can give. 
For the purposes of this policy, clergy and volunteers who have contact with children and vulnerable adults are referred to as servants.
This policy must be adhered to by servants within the church, offsite activities or events hosted by any other parish.
The summary of our policy principles is outlined below whilst details of the policy guidance is provided to servants.

1) Safe Recruitment:
· Good safeguarding practice requires those who work closely with children and vulnerable adults to have an enhanced criminal record check (enhanced DBS check). A detailed guidance on the process is provided to servants.
· All servants are recruited to the role by the church priests following an application process,  interview with the servant and reference.
· All servants are to complete safeguarding training before serving.

2) Safeguarding Training
· All those who work with children, young people and vulnerable adults are inducted into the Church policy on safeguarding when they begin working within the Church.
· All clergy and servants of any capacity who interact with children should complete an online safeguarding training as detailed in the training framework.            
· A refresher training is required every 3 years.
· The Church facilitates the provision of an appropriate level of support, through supervision, to all involved with the Church in relation to their responsibilities for safeguarding.
· Training will involve:
a. Guidance on safer working practices
b. Recognising different types and signs of abuse
c. Dealing with concerns and allegations
d. Investigating and reporting concerns and allegations.


3) [bookmark: _Hlk118664618]Guide to safer working practices
The purpose of this policy is to reduce the potential for any harm to children, vulnerable adults and servants. A detailed guidance is provided which covers activities within the church and off-site. 
· It is essential to observe the appropriate ratio of servants to children depending on the age for supervision to ensure safety.
· Where possible aim to have at least 2 servants with a group of children. 
· Any 1:1 interaction should be in public/open space with other servants present and preferably with parents’ consent.
· All servants should complete safeguarding training.
· A risk assessment for activities should be done and servants should ensure the health and safety of the children and vulnerable adults in their care.


4) Procedure for dealing with concerns and allegations
· A flowchart detailing the process for dealing with safeguarding concerns and allegations relating to a child or vulnerable adult has been developed.
         In the event a child or vulnerable adult makes an allegation or disclosure, the servant must:
· Listen carefully and must not express his/her own views.
· Be calm and patient, let him/her use their own word, and not ask leading questions.
· Reassure him/her that they have done the right thing by talking. 
· Let him/her know that what they are reporting is taken seriously.
· Inform him/her that you may need to share this with someone else to help him/her. Explain what the servant will do next.
· Inform him/her that they will respect the confidentiality of any discussion unless there is a risk of harm that requires otherwise.
· Inform the Sunday school coordinator within 24 hours.
· The next steps will depend on the nature of the concern or allegation and the risk of imminent danger as per the flow chart. The person reporting the allegation and the respondent will be informed of the process to be followed and outcome. The Sunday school co-ordinator will report to the safeguarding committee and parish priests unless there are specific reasons not to.
· If the concern relates to a servant, report to the Sunday school coordinator or a member of the safeguarding committee.


Policy for Safeguarding Vulnerable Adults
We are committed to be respectful to all adults within our church community. 
The Church will take appropriate steps to maintain a safer environment for all.
● We are committed, within our church community, to the safeguarding and protection of vulnerable people. 
● We will carefully select and train all those with any pastoral responsibility within the Church, including the use of Criminal Records Bureau disclosures where legal or appropriate. 
● We will respond without delay to any complaint made that an adult for whom we were responsible has been harmed, cooperating with police and the local authority in any investigation. 
● We will seek to offer informed pastoral care to anyone who has suffered abuse, developing with them an appropriate healing ministry. 
● We will challenge any abuse of power by anyone in a position of trust. 
●We will care for and supervise any member of our church community known to have offended against a vulnerable person.


The Safeguarding Committee, Church Fathers
Designated Safeguarding Lead- Dr J. Labatia
Under the Auspices of H.G Bishop Antony
St Anthony Coptic Orthodox Church, Rotherham, UK
Implementation of Policy:  February 2020
Date updated and reviewed:  November 2022
                                                       November 2023
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ST ANTHONY COPTIC ORTHODOX CHURCH, ROTHERHAM, UK   
                      SAFEGUARDING POLICY- FULL GUIDANCE
Safe recruitment
· Good safeguarding practice requires those who work closely with children and vulnerable adults to have an enhanced criminal record check (enhanced DBS check). A detailed guidance on the process is provided to servants.
· All servants are recruited to the role by the church priests following an application process, interview with the servant and reference.
· All servants are to complete safeguarding training before serving.
Safeguarding training framework 
· The Church ensures that all those who work with children, young people and vulnerable adults are inducted into the Church policy on safeguarding when they begin working within the Church:
• the Church conducts an annual training needs analysis that identifies all servants who require training and develops a training plan based on this.
• identified Church servants are provided with appropriate training for keeping children, young people and vulnerable adults safe with regular opportunities to update their skills and knowledge.
· It is mandatory that all Sunday school servants and church workers of any capacity who interact with the children should complete level 1 training via https://portal.e-lfh.org.uk/ . or the safeguarding awareness course provided via the Rotherham MBC for voluntary sector workers by signing up as church volunteers at http://www.rscp.org.uk/training/register-e-learning.  Alternatively, if they have attended a safeguarding training and already have a valid existing safeguarding certificate via their place of work, they need to access the video on safeguarding awareness for volunteers which is available on https://youtu.be/HHQG8CJROhU
· A refresher training is required every 3 years.
· the church facilitates the provision of an appropriate level of support, through supervision, to all involved with the church in relation to their responsibilities for safeguarding.
 Evidence of providing training and development opportunities for safeguarding may include:
• a copy of training programmes/servants meeting minutes demonstrating safeguarding training.
• raising awareness of safeguarding work with all members of the church community.
• ensuring access to regular support and supervision for servants.



Procedure for dealing with concerns and allegations
A flowchart (see appendix 1) detailing the process for dealing with safeguarding concerns and allegations relating to a child or vulnerable adult has been developed.
If a child or vulnerable adult makes an allegation or disclosure, the servant must:
· Not Panic!
· Listen
· Be calm and patient, Let the child use their own word, don’t ask leading questions.
· Reassure the child- e.g. “I am really glad you talked to me you are not in trouble. It is ok to seek help”.
· Let him/her know that what they are reporting is taken seriously.
· Inform him/her that you may need to share this with someone else to help him/her. Explain what the servant will do next.
· Inform him/her that they will respect the confidentiality of any discussion unless there is a risk of harm that requires otherwise.
· Record the reported concern or allegation on an incident form and inform the Sunday school coordinator within 24 hours.
· The next steps will depend on the nature of the concern or allegation and the risk of imminent danger as per the flow chart. The person reporting the allegation and the respondent will be informed of the process to be followed and outcome. The Sunday school co-ordinator will report to the safeguarding committee and/or parish priests unless there are specific reasons not to.
· If the concern relates to a servant, report to the Sunday school coordinator or a member of the safeguarding committee.
· Seek support- dealing with safeguarding issues can be confronting, seek support if you need to.








[bookmark: _Hlk120011414][bookmark: _Hlk120011415]Appendix 1- Responding to a safeguarding concern or allegation

                       Concern/allegation
Suspicion/disclosure/witness about a safeguarding concern or allegation

Still have concerns- discuss with safeguarding committee+ church priests
Emergency-immediate action
If a child or adult is in imminent danger or requires medical attention, call the police – dial 999, deal with the medical emergency and/or report to the local authority (social services) 

Record all information 
Concerns- refer to the Local Authority 
Discuss with Sunday school co-ordinator 
No escalation needed, issue managed  
Needs Escalating
No escalation needed- not a safeguarding concern



Non-emergency 
Record on the incident form and report to S.S. class coordinator/activity team leader











-S.S- Sunday school
-Sunday school coordinator- Dr Evette Guirgis (also the safeguarding link with the LA)
-Report Concerns about child abuse to Rotherham Council on 01709336080
-Always keep parents informed unless informing them will compromise the child’s safety e.g., a parent is the perpetrator
- Record information on the concern/allegation on the incident form and store securely









Record all action and outcome of discussions


The code of safer working practice 

The Code of Safer Working Practice expresses our commitment to demonstrating God’s love by placing the highest priority on the safety of those to whom we serve. It sets out what we expect from anyone who serves in our church and is one of the ways we ensure high standards of safeguarding in all we do. 

PRINCIPLES
All those working on behalf of the church with children, young people and adults must: 
· • Treat all individuals with respect and dignity.
· • Respect people’s rights to personal privacy. 
· • Ensure that their own language, tone of voice and body language are respectful.
· • Ensure that children, young people, and adults know who they can talk to about a personal concern. 
· • Record and report any concerns about a child, young person, or adult and/or the behaviour of another volunteer with their activity leader and/or the Church Safeguarding Officer. All written records should be signed and dated. 
· • Obtain written consent for any photographs or videos to be taken, shown, displayed, or stored. 

In addition, those working with children and young people must: 
· • Always aim to work with or within sight of another adult. 
· • Ensure another adult is informed if a child needs to be taken to the toilet.
· • Respond warmly to a child who needs comforting but make sure there are other adults around.
· • Ensure that the child and parents are aware of any activity that requires physical contact and of its nature before the activity takes place. 

All those working on behalf of the church with children, young people and adults must NOT: 
• Use any form of physical punishment.
• Be sexually suggestive about or to an individual. 
• Scapegoat, ridicule or reject an individual or group. 
• Show favouritism to any one individual or group. 
• Allow unknown adults access to children, young people and adults who may be vulnerable. Visitors should always be accompanied by an approved volunteer.
• Allow strangers to give lifts to children, young people and adults who may be vulnerable in the group. 
• Befriend children, young people and adults who may be vulnerable on social media.
• Take photographs on personal phones or cameras unless this is part of a church activity and instructed to do so as this means that images are stored on personal devices. 

In addition, for children and young people, those working on behalf of the church must NOT: 
• Give lifts to children they are supervising, on their own (unless there are exceptional circumstances e.g., in an emergency for medical reasons or where parents fail to collect a child and no other arrangements can be made to take a child home. In such situations, the circumstances and your decision must be recorded and shared with an appropriate person at the earliest opportunity). 
• Arrange social occasions with children and young people outside organised group occasions. 

Acceptable Touch 
Sympathetic attention, encouragement and appropriate physical contact are needed by children and adults. Some physical contact with children, particularly younger children, can be wholly appropriate. However, abusers can use touch that appears safe to ‘normalise’ physical contact which then becomes abusive. As a rule, the use of touch between adults in positions of responsibility and those with whom they are working with should be initiated by the person themself and kept to the minimum. In addition to this, always follow the guidelines below: 
• Ask permission before you touch someone. 
• Allow the other person to determine the degree of touch except in exceptional circumstances (e.g., when they need medical attention).
• Avoid any physical contact that is or could be construed as sexual, abusive, or offensive 
• Keep everything public. A hug in the context of a group is very different from a hug behind closed doors.
• Touch should be in response to a person’s needs and not related to the worker’s needs. Touch should be age appropriate, welcome, and generally initiated by the child, not the worker. 






 

Children’s Activities
Where possible, each group should have at least two volunteers, even for smaller groups, and if possible one male and one female. Staff ratios for all groups should always be based on a risk assessment. For example, staffing numbers would need to be increased for outdoor activities and more so if that activity is considered higher risk, potentially dangerous or when children with disabilities or special needs are involved.
How many helpers are needed? 
 
 OFSTED prescribes minimum staff–child ratios:

The minimum staffing levels for groups should be as follows:
	0 – 2 years 
	1 adult to 3 children 
	1:3

	2 – 3 years 
	1 adult to 4 children 
	1:4

	4 – 8 years
	1 adult to 6 children
	1:6

	9 – 12 years
	1 adult to 8 children
	1:8

	13 – 18 years
	1 adult to 10 children
	1:10



For all activities:
• Undertake a health and safety risk assessment.
• A registration form must be completed for every child or young person who attends groups or activities which should include up-to- date information on parents’ contact numbers, medical information (e.g., allergies) and any special needs.
• An attendance register must be kept and be available at all group meetings.
• A First Aid-kit must be available on any premises that are used by children.
• An accident and incident logbook or incident forms (see appendix 3) must be available, and all accidents recorded. These should be stored in a secure place. Any significant incidents must be recorded (e.g., a fight between children).
• There should be access to a telephone, if possible. 
• Parents must sign a consent form before children are transported in a private car, and before any photography or images are taken.
In addition, when taking children offsite (activity that takes place away from church premises):
· The church leadership must be informed and agree to the activity.
· Details of the activity and any itinerary must be given in advance to parent/s and consent forms received in advance of the activity taking place.
· Details of the activity and a list of contacts must be left with someone in the church.
· Details of the activity and arrangements must be given to the local Safeguarding Officer.
· A risk assessment must be undertaken.
· A leader must be designated to take responsibility for First Aid.

[bookmark: _Hlk120002947]Guidance for children/young people on expected behaviour both at church and off-site venues/trips: 
St Anthony Church Rotherham is keen to promote positive attitudes and good behaviour in children and the young people. We acknowledge the need to make ‘reasonable adjustments’ to meet the needs of children with special educational needs or disabilities. 
Children and young people should have a clear and consistent understanding of what is expected of them. A guidance has been produced in an effort to provide a safe environment for children both in church and off site on trips and conferences.
Parents and Sunday school teachers are encouraged to discuss this guidance with the children/young people attending church activities and prior to any off-site activity. 
A list of expected behaviours for children and young people:
- You must listen and follow instructions given by adults, Sunday school teachers and host venue staff.
-You must be polite, kind and respect other children, adults, Sunday school teachers and host venue staff. 
 - You must behave and respect the facilities and property of the host venue.
-You should line up and wait your turn.
 - Play and running should only be in the designated areas e.g., sports hall/outdoors.
- You must be quiet and stay in your bedrooms at bedtime.
- Girls and boys are not allowed into the lodges of the opposite gender.
 - If there are any problems/incidents please report to an adult volunteer or Sunday school teacher.
 -If a child does not behave in the expected manner, they will be given a warning. If they continue to misbehave, they will be asked to go home, and parents must pick them up from the church or host venue if necessary.
 - If parents are unwilling or unable to pick their child from the church or host venue and they are not confident that their child will behave in the expected manner, they must not send their child to the event.
-If there are incidents, children/youth should report to their team/ group leader/Sunday school teacher who will report to the church organiser. It is only the church organiser that will liaise with the venue staff.


[bookmark: _Hlk120003014] Adults/ servants guidance for supervision at off-site venues:
In general, young people under 18 years should not supervise children without a supervising adult.
 1) Team/group leaders are responsible for supervising children during mealtimes, wake up times and bedtimes. 
 2) Team leader/ group leader should inform the church organisers of any changes in bedroom arrangements. 
 3) Team leader/group leader should be responsible for the bedroom key and give this to church organisers at the end of a conference. 
 4) Children or youth should not be allowed in rooms without the knowledge and presence of their team leader.  
 5) Sport hall activities should be supervised by a servant per each sport activity. Children and youth should be supervised when they are in the sports Hall. 
 6) Children and youth should be supervised by the staff instructors and one church group leader during an outdoor activity of a group of 12 for outdoor sports. 
 7) The Hall and Foyer sports must be supervised by allocated servants. 
 8) Adults and servants to liaise with each other and report to the church organiser of any issue, they should not deal with the staff at an off-site venue which is only done by the church organiser. 
 9) In case of a fire alarm, team leaders should be responsible for children and youth in their group and report their names to the fire Marshall/ officer of the venue. 
10) In case of any incident/accident, this should be reported to the group leader who should complete an incident form and inform event leader, organiser, and parents.   


















Role of event organisers for activities: 
 To keep the event leader and servants informed of arrangements with the off-site venue including accommodation and menu and this is to be shared with the children/young people and their families. 
The venue should inform participants of their rules which can be cascaded to them.
To be aware of any special dietary requirements or allergies and inform the venue.
Ensure a risk assessment is done.
Organise registration and consent forms and ensure these are completed.





































[bookmark: _Hlk120003113]Activities for children and young people 

 Basic Principles 

 In addition to what is outlined above, and what is set out in the Code of Safer Working Practice, certain basic principles should be followed when working with children in church: 

- Every effort should be made to avoid lone working: Those working or volunteering with children on behalf of the church should avoid situations where they are on their own with a child. 

- Observe an appropriate age-gap: A five-year age-gap between children and those working with them is highly advisable. For young helpers this should also apply; a 17-year-old helping in the children’s work should help with those 12 years old or younger. 

- Carefully observe the acceptable touch guidelines in the code of safer working practice: Research shows that many children sexual abusers regularly initiate touch and then gradually sexualise that touch, conditioning the child to accept this as normal. It is our responsibility to work with young people in a way that helps them learn how safe adults behave around them. Letting them know that it is not normal for adults who work with children to initiate touch with them helps them to develop expectations that will keep them safe in settings beyond church. 

-Record Keeping in Children’s Activities:
· Contact details for parents of children attending groups in church should be kept by the group leader. The leader should record each child’s name, address, date of birth, contact number for their parent or carer and parental consent for activities. They should be readily availability for leaders and helpers if for instance, a referral needs to be made to the safeguarding authorities. They should be regularly updated so that personal data is only kept for as long as needed. 
· Records of children attending each event/activity should be kept by activity leaders. These records do not need to be stored indefinitely, but it is good practice to retain them for up to twelve months. 
· Specific incidents should be recorded separately (see template incident form). Recording should be concise, factual, and clear. Please note that Safeguarding Logs in particular, may need to be disclosed in certain situations, for instance if a safeguarding concern proceeds to a criminal or family court setting. 
· All safeguarding records (see template safeguarding form) must be securely stored, with access limited to the safeguarding officer and other named individuals e.g., priests and safeguarding committee. 


-Consent to Activities (see template consent form): 
· Parental Consent: Parent or carer consent is needed for any activity for their children at which they are not present. Often this will be implicit, for example through attendance at Sunday school or a youth meeting. Implicit consent will suffice for regular group activities. Written parental consent forms must be obtained for activities off the premises. These must include contact details of the parent or carer, details of any special needs of the child, and permission as necessary for taking photographs, videos, and other images. (Please note that in additional to parental consent for photographs etc, children over the age of 13 must give their own consent before taking or using images of them). 

· Consent by children and young people: It is good practice to obtain agreement from children and young people to any activity in which they are involved, though again this is often implicit in their attendance. If a young person is of sufficient age and understanding in relation to the specific issue they are being asked about, they can give their own agreement independently of their parents. So, for example, while parental consent is always required for a group residential holiday, an older teenager would usually be able to consent to the photos from the holiday being displayed in church. You should record who has given consent for any specific activity.

· In all cases, establish the address and contact details for parents, even if the young person is 16 or over and their parents do not know that s/he is attending church. Include these on the register. You should never be in a situation where you need to call a young person’s parents or carers and be unable to do so because you do not have contact details to hand. It is important to explain to children why you will need their parents’ contact details. 

· Do not include the young person on trips away from the normal place of meeting without explicit parental consent. You should never take a child or young person away on an overnight trip, including 16- or 17-year-olds, without the explicit consent of their parent or carer. 

-Photography:
We recognise that sharing photographs and films of our activities can help us celebrate the successes and achievements of our children and young people, provide a record of our activities and raise awareness of our church.
Photography and/or filming for personal use:
When children themselves, parents, carers are taking photographs or filming at an event and the images are for personal use, we ask that the photos taken during the event are for personal use and not to be shared on social media or ask that permission is sought before sharing photographs and videos that include them.
We recommend that people check the privacy settings of their social media account to understand who else will be able to view any images they share.

Photography and/or filming for the church’s use:
We recognise that our group leaders may use photography and filming as an aid in activities. However, this should only be done with the church’s permission and where possible using church equipment. However, it is not always possible to use church equipment. In these situations, the role should be allocated to a servant/s attending the activity.
Children, young people, parents, and carers must also be made aware that photography and filming is part of the programme and give written consent.

-Data Protection:
Always consider personal data and confidentiality of the data collected. Only share minimal relevant information on a need-to- know basis.

[bookmark: _Hlk120003164]Risk assessment when planning for an activity

-A registration form must be completed for every child or young person who attends groups or activities which should include up-to- date information on parents’ contact numbers, medical information (e.g., allergies) and any special needs.

- An attendance register must be kept and be available at all group meetings.

-A risk assessment (see appendix 2) of the activity should be completed.

-An accident/incident logbook or incident and safeguarding forms (see appendices 3 and 4) must be available, and all accidents and safeguarding incidents recorded. The logbook/forms should be stored in a secure place. Any significant incidents must be recorded (e.g., a fight between children).

-Details of the activity and any itinerary must be given in advance to parent/s and consent forms received in advance of the activity taking place.

-Details of the activity and a list of contacts must be left with someone in the church.

- Details of the activity and arrangements must be given to the safeguarding officer.

-A first aid kit to be available on site where the activity will take place.

-A leader must be designated to take responsibility for first aid.

-A leader (Fire Marshall) for the event to be nominated in case of emergency evacuation. They should have access to a list of attendees.

-An induction is to take place about the event and code of conduct explained. It should be made clear that inappropriate/bad behaviour will not be tolerated. 


[bookmark: _Hlk120003214]Procedure following an incident or accident:

-Inform parents of those involved
-Deal with any immediate risk, emergency, or injury 
-Assess the risk and take appropriate action. Discuss with the event leader. If it is a safeguarding concern, discuss with safeguarding officer.  If a child/young person deemed a risk to others due to their behaviour, they should be disqualified from the event and Parents to be called to collect the child
-If it is a minor incident the child can be given a warning and supervised. If there continues to be a concern, it would be appropriate to disqualify them from the event.
-Complete an incident form and hand over to the safeguarding officer for safe storage.

-If the incident occurred outside church premises, also follow host’s local procedures.




[bookmark: _Hlk120003510]Role of Sunday school year group co-ordinator
Each year group has a Sunday school lead co-ordinator. Their role includes:
·   Provide supervision to other servants in their year groups.
·   Escalate any safeguarding concerns to the Sunday school coordinator as per incident reporting flowchart. This will be dealt with as per the flow chart.
·  -Cascade messages posted on the Sunday school group/ send reminders to their fellow servants.

[bookmark: _Hlk120003601]Safeguarding guidance for virtual meetings for church activities 
This guidance is for any activities such as Sunday school classes and youth meetings for children and young people under 18 years. 
The group lead Servant shares details of the meeting in their respective groups (which includes the children and parents).
The servant leading the session should take the attendance register prior to starting the session. 
Where possible, participants should be in a public space in their house and not their bedroom. 
The room should be free from distractions and the rest of the family should be aware that a lesson is taking place to avoid loud or embarrassing interruptions and parents to be aware the meeting is going on but not necessarily attend except for children up to year 4. 
Participants should be dressed appropriately (as should everyone else in the household if they are around). 
Servants should go over expected behaviour with the children prior to starting the session- good behaviour is expected from all participants, participants are to respect each other and listen when one person speaks. 
It is absolutely forbidden for participants to take any screenshots or recording any parts of the lesson. A notification is sent to the host if this happens and there will be consequences for this action which may result in banning a participant from future participation at the discretion of the lead group servant. Participants should be reminded of this at the start of the session. 
Inform participants prior to the meeting that presentations (if applicable) will be shared after the meeting in the group (to prevent any potential screenshots during the lesson). Lessons should be given with the group (not with individual children) and can be given at the discretion of the group lead servant in a format they are comfortable with either audio or face to face and depending on the suitability of the lesson. 
Ensure participants are children known to attend the Sunday school class- a benefit of using face to face virtual meetings. 
Consider if switching the camera off during presentations is an option and use during introductions and discussions before and after the session respectively if this is possible.





 Appendix 2- Risk Assessment Form 
 
Activity risk assessment - 
 
Activity:​​​​​​​​​​Date of first risk assessment:

Location:​​​​​​​​​​Time/frequency:​​          

Name of leader with responsibility:​                                   

Date to be reviewed:

                             						      
	

What are the hazards




	
Who might be harmed and how?
	
What are you already doing?
	
Do you need to do anything else to manage this risk?
	
Action by whom?
	
Action by when?
	
Done

	






	
	
	
	
	
	

	






	
	
	
	
	
	

	






	
	
	
	
	
	

	






	
	
	
	
	
	

	





	
	
	
	
	
	

	





	
	
	
	
	
	

	




	





	
	
	
	
	

	
	





	
	
	
	
	

	





	
	
	
	
	
	

	






	
	
	
	
	
	


				
						
						
						

					

					

					

					

	

                            Saint Anthony Coptic Orthodox Church, Rotherham, UK 



                                  Appendix 3- ACCIDENT/INCIDENT FORM



Name of individual concerned:


Date of Birth:

Address:


Date:                                                                                                   Time:


What Happened: 





Where did incident/accident happen:



Management/action taken: 


Was hospital treatment needed:


Parent informed:



Completed by:
Name:                                                                                Signature: 


Witness:                                                                             Signature:



Appendix 4- SAFEGUARDING INCIDENT FORM
This form should be completed by the Designated Person for Safeguarding 

	
	

	[bookmark: _Toc430699786][bookmark: _Toc430700010]Name of church / organisation
	

	[bookmark: _Toc430699787][bookmark: _Toc430700011]Contact details of church / organisation
	


	
	

	[bookmark: _Toc430699788][bookmark: _Toc430700012]Name of Designated Person for Safeguarding (DPS)
	

	
	

	[bookmark: _Toc430699789][bookmark: _Toc430700013]Contact details of Designated Person for Safeguarding
	


	
	

	[bookmark: _Toc430699790][bookmark: _Toc430700014]Name of concerned person or to whom disclosure was given
	


	
	

	[bookmark: _Toc430699791][bookmark: _Toc430700015]Contact details of concerned person or whom disclosure was given
	





INDIVIDUAL OF CONCERN - CONTACT DETAILS

	Name 
	

	Date of birth
	

	Address
	




	Phone number / Email address
	





THE INCIDENT

What happened? (Nature of concern / disclosure made - use the person’s own words if known

When did it happen? (date, time)

Where did it happen? (specific location)

Who was allegedly involved and in what way? (include witnesses)

 

ANY ACTION THAT HAS BEEN TAKEN

	[bookmark: _Toc430699792][bookmark: _Toc430700016][bookmark: _Toc497390733]Yes
	
	[bookmark: _Toc430699793][bookmark: _Toc430700017][bookmark: _Toc497390734]No
	


Have the carers or parents / guardians been informed? 	           (Please tick)
If so, when and by whom? 
	[bookmark: _Toc430699794][bookmark: _Toc430700018][bookmark: _Toc497390735]Yes
	
	[bookmark: _Toc430699795][bookmark: _Toc430700019][bookmark: _Toc497390736]No
	


Have the statutory authorities been informed?
If so, please complete the table:

 
	Authority
	
	

	
	
	

	Name
	
	

	
	
	

	Position 
	
	

	
	
	

	Email contact
	
	

	
	
	

	Phone contact
	
	

	
	
	

	Contacted by
	
	

	
	
	

	Date & time of contact
	
	
	
	
	





FUTURE ACTION TO BE TAKEN	

What action needs to be taken?

Who is responsible for this?

SIGNATURES

	Signature of Designated Safeguarding Person 
	
	[bookmark: _Toc430699798][bookmark: _Toc430700022][bookmark: _Toc497390739]Signature of priest, or Church Safeguarding Team member
	

	[bookmark: _Toc430699799][bookmark: _Toc430700023][bookmark: _Toc497390740]Date & time
	
	[bookmark: _Toc430699800][bookmark: _Toc430700024][bookmark: _Toc497390741]Date & time
	




BODY MAP	

Name of Individual of Concern_______________________________________________________

Name of person completing this form_______________________________________________

These diagrams are designed for the recording of any observable bodily injuries that may appear on the person. Where bruises, burns, cuts, or other injuries occur, shade and label them clearly on the diagram. Remember it’s not your job to investigate or to decide if an injury or mark is non-accidental. Listen, observe and pass it on.
[image: ]
Front						Back

Signature _________________________________________________

Date and time ____________________________________________





[image: ]                                             
                            Saint Anthony Coptic Orthodox Church Rotherham, UK

Child Consent Form -This consent is valid unless advised otherwise

Name of the child:                                   DOB:


Consent
This consent covers trips and off-site activities (including sports day, spiritual days, conferences, off site visits, Coptic Festival and adventures) organised and run by St Anthony’s Church, Rotherham and Sunday school. 
Please ensure consent is granted via this form before the event, otherwise your child will not be allowed to participate.

a) I/we have received the information about the proposed event, and I/we agree to my/our child taking part in line with the requirements of the church for the event. I/we acknowledge the need for responsible behaviour on my/our child's part.

b) I/we declare that my/our child is fit enough to undertake the activities (except those indicated in Excluded Activities section) and that I/we have informed of medical conditions of my/our child which may impact on the activity/event. I/we will notify the organiser of any medical changes affecting my/our child between the date of providing consent and the commencement of event/trip.

c) I/we authorise the event/trip supervisor to act on my/our behalf in an emergency and to approve medical treatment (including anaesthetic and blood transfusion) for my/our child as is deemed necessary upon the advice of a qualified medical practitioner should it be impossible to contact me/us. I/we, also authorise the event/trip supervisor to sign on my/our behalf any consent forms required by medical authorities if the authorities are of the opinion that it would not be advisable to wait for my/our own signature(s).

d) I/we authorise the event/trip supervisor to administer medication as prescribed by a qualified medical practitioner and/or as indicated by myself/ourselves (see Medical Information section).

e) I/we agree to indemnify the church in respect of any expenditure reasonably incurred as a consequence of any accident, illness or misbehaviour involving my/our child.

Medical Information
If your child suffers from any conditions requiring medical treatment please give brief details and describe any medication (dosage and frequency) required. Please indicate if any medications are self-administered.







If you consent to a trip supervisor administering paracetamol, ibuprofen, or antihistamine to your child during the visit, as appropriate, please indicate here.





If your child suffers from any allergies (food, medication or other) please specify.







I understand that during church services and Sunday school, my child might be offered food as part of a tradition or as a treat. I will make sure to inform the church personnel in charge of the services of any allergy, medical condition, or specific dietary restrictions.
□ I Agree.

First aid and emergency Treatment:
I am happy for my child to receive first aid and or emergency medical treatment if needed during activities arranged by the church whether on site or off site. I am also happy for the church's staff to arrange transport to the hospital e.g.t, by ambulance in case of a medical emergency that requires hospital assessment.
□ I Agree

Dietary Information
Please give details of any special dietary requests or conditions





Additional Information/Special Needs
Please itemise any additional information or special needs which you consider might be of benefit to the organiser and supervisors.

----------------------------------------------------------------------------------------------------------------

Excluded Activities
Please indicate if there are any activities in which your child should not take part (eg swimming, contact sports or other).




Coptic Festival:
I give permission for my son/daughter to be photographed and videoed for the purpose of Coptic Festival; and the photos and videos to appear on the Coptic Festival website http://Coptic-festival.org.uk , the Coptic Festival Facebook page https://www.facebook.com/copticfestival , the Coptic Festival Twitter page (https://twitter.com/copticfestival) and other digital formats that belongs to the coptic
church. I am aware that I shouldn’t share or publish any photos or videos of St Anthony church children/congregation without permission.
□ I Agree


Photos and Videos:
I give permission to the church personnel to obtain photos and videos while my child is participating in Sunday School which can be uploaded to the church’s website or social media including Facebook and Twitter.
□ I Agree

I agree that the name of my child might appear with their photos or the videos in written or audio format in the circumstances where I gave my consent for photos or videos to be obtained as outlined above.
□ I Agree

I understand the while attending public church services and prayers, my child might appear in photos and videos of the event which can be uploaded to the church website or social media pages. I am happy for my child to be present in these events.
□ I Agree

Information, Data, GDPR:
I agree that the church can use, retain, and share my child’s information, photos taken about my child for the purpose of provision of Sunday school services. The church will not use the information or material obtained in any illegal way.
We respect your privacy according to the new General Data Protection Regulation (GDPR) however we would like you and your child to stay in contact by sharing the data between Coptic Orthodox Churches organisation and personnel but to comply with the GDPR we must obtain your consent.
□ I Agree.

Trips & Transportation:
I am happy for my child to take part in trips and off-site activities (including sports day, spiritual days, conferences, off site visits, Coptic Festival and adventures) by Sunday school. I understand by agreeing below that my child can take part in these activities and that I will not be asked to give permission on each trip including the transportation.
I will update the event/trip supervisor if I bring or collect my child or if I withdraw my consent for allowing the church to arrange the needed means of transport. 
□ I Agree

Name of the Father _________________    Mobile                    Email:
Name of the Mother ________________     Mobile                    Email:

Emergency Contact__________________   Mobile 

Address: ________________________________________________________

 __________________________________________________



Signature: .......................................                   Date: .....................











Further Help and Guidance
Helplines

NSPCC for adults concerned about a child – 0808 800 5000

Childline for children and young people – 0800 1111

Action on Elder Abuse helpline – 0808 808 8141

24-hour National Domestic Violence helpline – 0808 2000 247

NAPAC offers support and advice to adult survivors of childhood abuse – 08088010331

Stop It Now helps prevent child sexual abuse – 0808 1000 900

Cruse bereavement helpline – 0808 808 1677

Family Lives provides support and advice on family issues – 0808 800 222

Samaritans for people struggling to cope and needing someone to talk to – 116123


Sources of support for victims and families
of abuse

The Survivors Trust – http://thesurvivorstrust.org

Safeline – www.safeline.org.uk/what-can-friends-and-family-members-do-tosupport-survivors-of-sexual-abuse


SupportLine – www.supportline.org.uk/problems/rape_sexual-assault.php

Victim Support – www.victimsupport.org.uk/crime-info/types-crime/childhood-abuse


Websites

www.nspcc.org.uk

www.womensaid.org.uk

www.restoredrelationships.org

www.stopitnow.org.uk

www.scie.org.uk

www.ceop.police.uk

www.elderabuse.org.uk

www.ageuk.org.uk

www.barnardos.org.uk

www.modernslavery.co.uk

https://carers.org

Resources 
Women’s Aid 
Provides services for women and children who have been affected by the experience of domestic violence, rape and sexual abuse. 
0808 2000 247 
www.womensaid.org.uk 
Refuge 
Refuge is the national charity which provides a wide range of specialist domestic violence services to women and children experiencing domestic violence. 
0808 2000 247 
www.refuge.org.uk 
Rape Crisis 
Rape Crisis Centres offer a range of services for women and girls who have been raped or experienced another form of sexual violence. 
0808 802 9999 
www.rapecrisis.org.uk 
National Domestic Violence Helpline 
The Freephone 24 Hour National Domestic Violence Helpline run in partnership between Women’s Aid and Refuge 
0808 2000 247 
National Centre for Domestic Violence 
The National Centre for Domestic Violence (NCDV) provides a free, fast emergency injunction service to survivors of domestic violence. 
24 hour helpline: 0800 970 2070 
www.ncdv.org.uk 
NSPCC ChildLine 
Free, confidential service for young people up to the age of 19. Get help and advice about a wide range of issues, talk to a counsellor online, send ChildLine an email or post on the message boards. 
0800 1111 
www.childline.org.uk 
NSPCC Helpline 
Free helpline service for anyone with concerns about a child’s safety and wellbeing, even one in their own home. You can speak to a NSPCC counsellor 24 hours a day, 365 days a year. Advice and support is provided parents and carers and consultations with professionals are offered. We will listen to your concerns, offer advice and support and can take action on your behalf if a child is in danger. 
0808 800 5000 Responding Well to Domestic Abuse Practice Guidance 
www.nspcc.org.uk/what-you-can-do/report-abuse/ 
Respect 
The Respect phone line is a confidential helpline offering advice, information and support to help you stop being violent and abusive to your partner. 
0808 802 4040 
www.respectphoneline.org.uk 
www.respect.uk.net 
Samaritans 
A 24-hour helpline for any person in emotional distress 
116 123 
www.samaritans.org 
SafeLives (formerly Co-ordinated Action against Domestic Abuse (CAADA)) 
SafeLives is a national charity supporting a strong multi-agency response to domestic abuse. It provides practical help to support professionals and organisations working with domestic abuse victims, with the aim of protecting the highest risk victims and their children – those at risk of murder or serious harm. 
Unfortunately SafeLives does not provide direct support or advice to victims of domestic violence. However, if you are experiencing domestic abuse or are supporting someone who is in that situation, immediate help is available via the National Domestic Violence Helpline. 
0117 403 3220 
http://www.safelives.org.uk/ Responding Well to Domestic Abuse Practice Guidance 



Resources related to children and young people 
Home Office resources regarding adolescent to parent abuse: 
The Home Office has produced an information guide on adolescent to parent abuse: 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/420963/APVA.pdf 
RESPECT 
A membership association for domestic abuse prevention programmes and integrated support services. The Young Peoples Services is a sub-site of which offers regular conferences and training for practitioners who are working with young people who use violence in close relationships (including against parents) 020 7549 0578 
http://respect.uk.net/work/respect-young-peoples-service/ 
Resources regarding teenage relationship abuse 
The Home Office has produced a guide to help consider how the extension to the definition of domestic abuse may impact on working with 16-17 year olds. 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/142701/guide-on-definition-of-dv.pdf 
The Home Office Teenage Relationship Abuse Campaign includes information and resources for schools. 
www.homeoffice.gov.uk/crime/violence-against-women-girls/teenage-relationship-abuse/ 
This is Abuse site. Includes films, support information, young people’s message board and FAQs. 
http://thisisabuse.direct.gov.uk/ 
AVA 
A national second-tier organisation providing training and consultancy on teenage relationship abuse as well as all other forms of violence against women and girls. 
www.avaproject.org.uk 
Barnardos 
Barnardos is the largest provider of child sexual exploitation support services in the UK. Staffed by qualified professionals, these services provide a safe and confidential environment where young people can go for help, advice and support. Specialist training is also provided to professionals so they know what signs to look out for. 0208 550 8822 
www.barnardos.org.uk/ Responding Well to Domestic Abuse Practice Guidance 

Resources for women in black and minority ethnic communities 
Southall Black Sisters 
Southall Black Sisters is a not-for-profit organisation set up in 1979 to meet the needs of black (Asian and African-Caribbean) and minority ethnic women. 
Helpline Tel: 0208 571 0800 
Monday, Wednesday, Friday 9:30am – 4:30pm 
http://www.southallblacksisters.org.uk/ 
Southall Black Sisters, 21 Avenue Road, Southall, Middlesex, UB1 3BL 
Resources regarding Honour Based Violence 
Karma Nirvana 
Karma Nirvana supports that who suffer or are at risk of honour based abuse or forced marriage. 
0800 5999 247 ((9am – 9pm Weekdays & 10am – 4pm Weekends) 
http://www.karmanirvana.org.uk 
Forced Marriage Unit 
The Government’s Forced Marriage Unit (FMU) is dedicated both to preventing British nationals being forced into marriage overseas and to assisting anyone in the UK faced with the prospect of being forced into a marriage. If you are worried that you might be forced into a marriage or are worried about someone else who may be you should contact FMU on 020 7008 0151 (9am – 5pm) or 0207 008 1500 (if outside the office hours (ask for the Global Response Centre)) 
www.gov.uk/forced-marriage 
Resources specifically for men 
The Men’s Advice Line 
A confidential helpline for men experiencing domestic violence from a partner or ex-partner (or from other family members). 
0808 801 0327 (Monday - Friday 9am-5pm) 
www.mensadviceline.org.uk 
Mankind Initiative 
Support for male victims of domestic abuse and domestic violence 
01823 334 244 (weekdays 10am to 4pm) 
www.mankind.org.uk Responding Well to Domestic Abuse Practice Guidance 

Christian resources 
Restored 
Restored is an international Christian alliance working to end violence against women and to transform relationships. 
http://www.restoredrelationships.org/ 
RAVE 
RAVE is an initiative that seeks to bring knowledge and social action together to assist families of faith impacted by abuse. 
http://www.theraveproject.org 
Hidden Hurt 
Hidden Hurt is designed to help understand the dynamics of relationships where abuse is taking place, the different forms abuse can take, its effect on both direct victims (i.e. person being abused) and indirect victims (i.e. children living in a house where abuse occurs), specific issues facing the Christian abuse victim, and helpful links and telephone numbers inside the UK. 
http://www.hiddenhurt.co.uk 
Faith Trust Institute 
A US-based multi-faith organization working to end sexual and domestic violence. 
http://www.faithtrustinstitute.org/ 
Spark 
Spark works to engage communication and communities to prevent and respond to Violence Against Women and Gender Justice. It provides specialist consultancy supporting domestic abuse work. 
http://www.sparkequip.org/ 
Broken Rites 
Broken Rites is an international group offering mutual support and information to separated and divorced spouses/partners of clergy, ministers and Church Army Officers. 
http://www.brokenrites.org/ 



Resources on Elder abuse 
Action on Elder Abuse 
Elder Abuse Response helpline: 0808 808 8141 
http://www.elderabuse.org.uk Responding Well to Domestic Abuse Practice Guidance 

General Guidance in relation to Domestic Violence and Abuse 
Home Office guidance 
Information regarding domestic violence and abuse, including links to further material on the new definition of domestic abuse; coercive and controlling behaviour; domestic violence disclosure scheme; domestic violence protection notices and orders; Domestic Homicide Reviews (DHR); Independent domestic Violence Advisers (IDVAs) and MARACs. 
https://www.gov.uk/guidance/domestic-violence-and-abuse 
Violence Against Women and Girls 
In 2016, the Government published its Violence Against Women and Girls (VAWG) Strategy for this Parliament. There is a lot of information contained on the website detailed below which relates to this strategy including FGM; Forced Marriage and various other policy and strategy documents. 
https://www.gov.uk/government/policies/violence-against-women-and-girls 
Controlling or coercive behaviour in an intimate or family relationship (Home Office, Dec 2015) 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/482528/Controlling_or_coercive_behaviour_-_statutory_guidance.pdf 
	








Safeguarding committee St Anthony Coptic Orthodox Church Rotherham
Email:   st.anthony.safeguardingcommittee@gmail.com
Church website:h https://stanthonycoptic.org/otherpolicies.htmlAbout (stanthonycoptic.org)
ttps://stanthonycoptic.org/otherpolicies.html
About (stanthonycoptic.org)
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